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Section 1: Submission Details
	Submission Date
	

	Primary Author / Compiler
	

	Department / Unit
	

	Module / Subject/ Stream
	

	Phase of Curriculum
	[ ] Intro [ ] Phase I [ ] Phase II [ ] Phase III




Section 2: Material Description
2.1 Category of Material:
· [ ] Study Guide
· [ ] Laboratory Manual
· [ ] Clinical Logbook / Portfolio
· [ ] E-Learning Content / Multimedia
· [ ] Other: 
2.2 Version Status:
· [ ] New Material (First edition)
· [ ] Major Revision (Of a previously approved version)
· [ ] Minor Update (Typo corrections/updated references only)
2.3 Intended Recipients:
(e.g., 43rd Batch, etc.)

Section 3: Compliance Declaration
The proposer must confirm the following before submission:
	Statement
	Check

	This material aligns with the approved Intended Learning Outcomes (ILOs).
	

	All images, charts, and text used comply with Intellectual Property/Copyright laws
	

	Sources of Open-source media are cited appropriately
	

	Appropriate permissions/licences were obtained for the use of copyright material.
	

	References are cited according to the Faculty-approved style (e.g., Vancouver).
	

	The material has been proofread for English language accuracy.
	

	This material was reviewed and approved at the Departmental Meeting on: [Date]
	




Section 4: Required Attachments
Please ensure the following are attached to this application:
1. [ ] Digital Copy (PDF/Word) sent to the CDEC Secretary.
2. [ ] List of specific changes (if this is a revised version).

Section 5: Recommendation by Head of Department
I have reviewed the attached educational material and confirm that it meets the academic standards of the Department of _______________________. I recommend it for CDEC review and subsequent use by students.
Signature: 

Date: 


For CDEC Office Use Only
	Ref Number:
	

	Review Deadline:
	

	CDEC Decision:
	[ ] Approved [ ] Revisions Needed [ ] Rejected

	Final Approval Date:
	

	Signature of the CDEC Chairperson
	




